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Quick & Easy PowerPoint Graphics 
SESSION #4: AN OPEN Q & A and A FEW MORE TIPS & TRICKS 

INTRODUCTION 
 
Welcome to the final session of the Quick & Easy PowerPoint Graphics Course: An 
Open Q & A and a Few More Tips & Tricks.  My name is Shawn Hansen. 
 
You've learned a LOT over the course of our training, and no doubt now that you've 
started using PowerPoint in so many new ways, you've got questions! 
 
During this session, I'll answer those questions, so feel free to start typing them into 
the Question Box. 
 
While you’re doing that, I’m going to show you just a couple extra things you can do 
with PowerPoint, and after that, I’ll tackle the questions YOU are currently 
submitting. 
 
As a reminder, I am recording this, so you can review it, replay it, and use it as you 
need.   
 
That replay plus the slides and detailed notes from today will be in the Members' 
Area about 24 hours after the conclusion of this live presentation. 
 
Okay, here we go! 
 
 

A Few More Tips & Tricks 
 
Here are just a few more things I like to do with PowerPoint that I wanted to share 
with you. 
 
[PLEASE SEE REPLAY FOR THE FOLLOWING DEMONSTRATIONS] 
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Dotted Lines Made Easy 
I’ve had a lot of questions about an easy way of creating dotted lines for journals, so 
let me who you what I do. 
 
Demo #1: Dots in Tables 

Working with Dingbats 
Dingbats are a type of font made up of images instead of letters.  They are created 
and installed in the same way, and they are really fun to work with – plus, they 
extend our ability to create. 
 
Demo #2: Hearts Dingbats 
 
Demo #3: Chinatoo Dingbats 
 
Demo #4: Decorazer Dingbats 

 
Demo #5: Hearts Dingbats as  Top & Bottom Frame 
 
Demo #6: Hearts Dingbats as Full Frame 
 
Demo #7: Single Hearts Dingbats as Design Element 
 
Demo #8: Single Hearts Dingbats as Design Element with WORDS 
 
Demo #9: Single Hearts Dingbats as IMAGE with WORDS 
 
And that’s just SOME of what you can do with Dingbats! 
 
Creative Fabrica has a LOT of really wonderful Dingbats in their font collection, so be 
sure to check them out...my link is https://ShawnSuggests.com/CreativeFabrica 

 

Organizing Dingbats 
The only complicated part about working with Dingbats is knowing what each 
keyboard element will give you.  Here’s what I do. 
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Demo #10: Keeping Track of Dingbats 
 
I do this with uppercase and lowercase and numbers and special characters for each  
of my dingbat fonts, and then I save them for future reference. 
 
Depending on the size and shape of the dingbats, I adjust the spacing in the tables as 
well as the font size. 
 

Your Questions 
 
[SEE REPLAY] 
 
 

Wrap Up 
 
This concludes the final session of the Quick & Easy PowerPoint Graphics Course: An 
Open Q & A and a Few More Tips & Tricks 
 
The replay, slides, and detailed notes will be in the Members' Area within 24 hours of 
this live session. 

 
My name is Shawn Hansen, and I want to thank you once again for being a part of 
Quick & Easy PowerPoint Graphics.  I look forward to working with many of you in 
both the Creating Multiple Income Streams Course as well as the Designing for the 
Holidays Course. 
 


